Career Research & Development
Internet Resources
Forbes- http://www.forbes.com/
· This site offers a variety of information on career research and advancement.  Suggestions for job search, skill enhancement, and current trends are available.  A specific page that may be helpful is http://www.forbes.com/2005/10/26/careers-work-executives-05bizbasicsland.html
Entrepreneur- http://www.entrepreneur.com/toolkit
· This site offers “toolkits” with helpful advice on starting and maintaining many different types of business.  Other links from this page include Business Ideas, Business Plans, Getting Financing, and Going Green.  
Monster- http://career-advice.monster.com/
· This well known site for job searching offers information and advice on a variety of employment topics including interview questions, job search strategies, and career development.

University of Waterloo- http://www.cdm.uwaterloo.ca/index2.asp
· A career development eManual.  A six step progression of information including Self Assessment, Research, Decision-Making, Networks & Contacts, Work, and Life/Work Planning.

Career Voyages- http://www.careervoyages.gov/index.cfm
· This site is provided through the U.S. Department of Education.  It provides information on several occupation types.  Also listed are the top 50 occupations.  Occupations can be searched by state and another section is dedicated to worker reemployment.  The site is available in Spanish.
Career Builder- http://www.careerbuilder.com/
· This site offers a job search function as well as career information and advice.
Career Zone- http://www.nycareerzone.org/cz/resources/index.jsp?section=13
· This site is a career exploration and planning resource specifically geared to young adults in New York.  Much of the information provided is relevant for any job seeker.

Occupational Outlook Handbook 2008-2009- http://www.bls.gov/oco/oco2004.htm
· Online version of the trusted and thorough resource compiled by the U.S. Bureau of Labor and Statistics.  Includes information on careers, job search, interview skills and other topics.

Job Seekers Advice- http://www.jobseekersadvice.com/
· This free website offers information on career development, CV and resume writing, career education, and interview advice among other topics.  The site also provides career advice forums for further advice and conversations on the topic.
Green Collar Blog- http://www.greencollarblog.org/green-job-boards.html
· This site offers links to many sites dealing with “Green” careers and job searches.

O*Net (Occupational Information Network)- http://www.doleta.gov/programs/onet/
· This site offered by the U.S. Department of Labor is a database of career requirements and worker attributes.  A wealth of career information and a good deal of guidance for using the site.  
JobWeb- http://www.jobweb.com/
· A service of the National Association of Colleges and Employers, this site focuses on career and job search advice for new college graduates.  Includes resume and letter tips, a job search blog, and interview tactics.
Job Search Tools, Gadgets, and Widgets (About.com)- http://jobsearch.about.com/od/jobsearchtips/a/widgets.htm
· This article found on About.com offers tools that can aid in job search and career management.  They include tools for use with Facebook and LinkedIn as well as email and blog tools.  From this page, further links for job search tools and information, resume preparation, and other career information can be followed.
Salary.com- http://salary.com/
· Provides a way to estimate a base salary for most professions in a variety of locations.

Vault Career Intelligence- http://www.vault.com/wps/portal/usa
· This site offers information on companies, industries and professions as well as job search advice and resume help.

Office of Science Education- http://www.science.education.nih.gov/LifeWorks.nsf/feature/index.htm
· A site offered by the National Institutes of Health.  It offers information on a variety of careers in health and medical services.

Economic Research Institute- http://www.erieri.com/
· Information on salary assessment for a variety of professions, positions, and locations.
Library Resources

101 Commonsense Rules for the Office:  How to Get Along and Get Ahead 
Brinkerhoff, J. R.  (1992).  , Harrisburg, PA:  Stackpole Books.


ISBN:  0811724182

Call Number:  HF5381 .B653 1992
America’s 101 Fastest Growing Jobs


Farr, J. M.  (1991).  Indiana:  JIST Works.


ISBN:  

America’s 50 Fastest Growing Jobs  


Farr, J. M.  (1994).  Indiana:  JIST.


ISSN:  1070-8537
101 Career Alternatives for Teachers:  Exciting  Job Opportunities for 
Teachers Outside the Teaching Profession


Gisler, M. M. (2002).  New York:  Prima.


ISBN:  0761534520
	
	Farr, J. Michael.
	Indianapolis, IN : JIST, 2004.


America’s Top 101 Computer and Technical Jobs:  Detailed Information on Major Jobs at all Levels of Education and Training


Farr, J. M.  (2004).  Indianapolis, IN:  JIST.


ISBN:  1593570732
America’s Top Medical, Education, & Human Services Jobs:  Detailed Information on 88 Major Jobs at All Levels of Education and Training


Farr, J. M.  (2001).  Indianapolis, IN:  JIST.


ISBN:  1563707217
Career Building Through Blogging


Day-MacLeod, D.  (2008).  New York:  Rosen Pub.


ISBN:  9781404219427
Career Building Through Interactive Online Games


Swaine, M.  (2008).  New York:  Rosen Pub.


ISBN:  9781404219465
Career Building Through Social Networking


Goetchius, A.  (2008).  New York:  Rosen Pub.

ISBN:  9781404219439
Career Opportunities for Writers


Guiley, R.  (2000).  New York:  Facts On File, Inc.


ISBN:  0816041431
Career Opportunities in Education


Echaore-McDavid, S.  (2001).  New York:  Facts On File, Inc.


ISBN:  0816042233(hardcover)


0816042241 (pbk)

Career Opportunities in Health Care


Field, S.  (1997).  New York: Facts On File, Inc.


ISBN:  0816033811
Career Success for People with Physical Disabilities


Kissane, S.  (1997).  Illinois:  VGM Career Horizons.


ISBN:  084424175x
Careers and Occupations:  Jobs for the 21st Century


Jacobs, N.  (1999).  Texas:  Information Plus.


ISBN:

Careers

Pamphlet/Verticle File Pamphlets

Comeback Moms:  How to Leave Work, Raise Children, and Restart Your Career Even if You Haven’t Worked in Years


Samuels, M.  (2006).  New York:  Morgan Road Books.


ISBN:  0767922425
Encyclopedia of Careers and Vocational Guidance


Ferguson Publishing.  (2008).  New York:  Ferguson.


ISBN:

Exploring Health Care Careers


(2006).  New York:  Ferguson.


ISBN:  9780816064489
Exploring Tech Careers

(2006).  New York:  Ferguson.


ISBN:  0816064474
Federal Law Enforcement Careers:  Profiles of 250 High-Powered Positions and Tactics for Getting Hired


Ackerman, T.  (2006).  Indianapolis, IN:  JIST Works.


ISBN:  1593572565
Finding the Career That Fits You


Ellis, L.  (1994).  Illinois:  Moody Press.


ISBN:  0802425224
Health Care Careers:  Directory 2008-2009

American Medical Association.  (2008).  U. S.:  American Medical Assn.


ISBN:  
Health Care Job Explosion!   High Growth health Care Careers and Job Locator


Damp, D.  (2006).  McKees Rocks, PA:  Bookhaven Press


ISBN:  9780943641256
How to Help Your Teenager find the Right Career


Shields, C.  (1988).  New York:  College Entrance Examination Board.


ISBN:  0874473055
Inside Secrets of Finding a Teaching Job:  The Most Effective Search Methods for Both New and Experienced Educators


Warner, J.  (2003).  Indiana:  Jist Works.


ISBN:  156370921x
Knock’em Dead 2000:  The Ultimate Job-Seeker’s Handbook


Yate, M.  (1999).  Holbrook, MA:  Adams Media.


ISBN:  
Making a Living While Making a Difference:  The Expanded Guide to Creating Careers With a Conscience


Everett, M.  (1999).  British Columbia (Canada):  New society Publishers.


ISBN:0865714002
Occupational Outlook Handbook 2006-2007


U. S. Department of Labor.   (2006).  Indianapolis:  JIST Works.


ISBN:  
Outdoor Careers:  Exploring Occupations in Outdoor Fields


Shenk, E.  (2000).  Mechanicsburg, PA:  Stackpole Books.

ISBN:  0811728730
Pennsylvania Career Guide 2004-2005


PER 511 PER PEN
Sunshine Jobs:  Career Opportunities Working Outdoors


Stienstra, T.  (1997).  Colorado:  Live Oak Publications.


ISBN:  0911781153
The Everything Guide to Being a Paralegal:  Secrets to a Successful Career!


Schneider, S.  (2006).  Avon, MA:  Adams Media.


ISBN:  1593375832
The Everything Online Job Search Book


Graber, S.  (2000).  MA:  Adams Media Corporation


ISBN:  1580623654
The Guide to Internet Job Searching


Dikel, M.  (1996)


ISSN:  1527-7410
The Pathfinder:  How to Choose or Change Your Career For a Lifetime of Satisfaction and Success


Lore, N.  (1998).  New York:  Simon & Schuster


ISBN:  0684823993
Top 100 Computer and Technical Careers:  Your Complete Guidebook to Major Jobs in Many Fields at All Training Levels


Farr, J. M.  (2009).  Indianapolis, IN:  JIST Pub.  


ISBN:  
Top 300 Careers:  Your Complete Guidebook to Major Jobs in Every Field


(2006).  Indianapolis, IN:  JIST Publishing


ISBN:  9781593573188
What Color is Your Parachute?


Bolles, R.  (1971-2005).  California:  Ten Speed Press


ISBN:  
What Should I Do With My Life?  The True Story of People Who Answered the Ultimate Question 


Bronson, P.  (2002).  New York:  Random House



ISBN:  0743529251
Your Career in Changing Times


Ellis, L.  (1993).  Illinois:  Moody Press


ISBN:  0802416675
Resume Preparation and Interview Information
Internet Resources

Monster- http://career-advice.monster.com/resumes-cover-letters/careers.aspx
· The job search site offers information and suggestions on resume and letter preparation.  They also include sample resumes.

Career Lab- http://www.careerlab.com/letters/
· This link provides information and samples of cover letters for many situations.  The home page for Career Lab, http://www.careerlab.com/default.htm offers information on career development and marketing of one’s assets.

Vault Career Intelligence- http://www.vault.com/wps/portal/usa
· This site offers resume advice and preparation assistance.
Net-temps- http://www.net-temps.com/
· A site for both posting completed resumes and for constructing a resume.  Formats and advice on resume preparation are offered.
Job Star- http://jobstar.org/tools/resume/index.php
· A large amount of information on resume preparation.
Library Resources
101 Best Resumes


Block, J. A. (1997).  New York:  McGraw-Hill.  


ISBN:  978-0070328935
101 Great Resumes  

(1996).  Career Press, ed.  New Jersey:  Career Press.


ISBN:  1564142019
America’s Top Resumes for America’s Top Jobs


Farr, J. M.  (1998).  Indiana:  Jist Works, Inc.


ISBN:  1563702886
Competency-based Interviews:  Master the Tough New Interview style and Give Them the Answers That Will Win You the Job


Kessler, R.  (2006).  Franklin Lakes, NJ:  Career Press.


ISBN:  9781564148698
Cover Letters that Knock’em Dead


Yate, M.  (2003).  Massachusetts:  Adams Media Corporation.


ISBN:  1580624235
High Impact Resumes and Letters:  How to Communicate Your Qualifications to Employers


Krannich, R. & Banis, W.  (2006).  Virginia:   Impact Publications.


ISBN:  1570232431
Damn Good Resume Catalog—A Course in Resume Writing with 200 Damn Good Examples

Parker, Y.  (2002).  California:  Ten Speed Press.


ISBN:  1580084443
Electronic Resumes & Online Networking:  How to Use the Internet to Do a Better Job Search, Including a Complete, Up-to-Date Resource Guide

Smith, R.  (2000).  New Jersey:  Career Press


ISBN:  1564145115
E-Resumes


Whitcomb, S.  (2001).  New York:  McGraw-Hill.


ISBN:  0071363998
Interviewing for a Job


Schwartz, S.  (1998).  Mankato, MN:  Capstone.


ISBN:  1560657146
Interviewing for Information


Schwartz, S.  (1999).  Mankato, MN:  Capstone, 1999.


ISBN:  0736801790
Real-Resumes for Supply & Logistics Jobs:  Including Real Resumes Used to Change Careers and Resumes Used to Gain Federal Employment


McKinney, A. ed.  (2006).  Fayetteville, NC:  PREP Publishing.

ISBN:  1885288476
Resumes for Dummies


Kennedy, J.  (2003).  New York:  Wiley Publishing, Inc.


ISBN:  0764554719
Step-by-Step Resumes:  Build and Outstanding resume in 10 Easy Steps


Salvador, E.  (2006).  Indianapolis, IN:  JIST Works.


ISBN:  1593572972
The Adams Resume Almanac



Massachusetts:  Adams Publishing (1994).


ISBN:  1558503587
The Complete Idiot’s Guide to the Perfect Resume


Ireland, S.  (2006).  New York:  Alpha, Penguin Group.

ISBN:  1592574637
The Complete Resume & Job Search Book for College Students


Adams, B.  (1992).  Boston:  B. Adams.


ISBN:  1558501886
The Everything Cover Letter Book


Graber, S.  (2000).  MA:  Adams Media Corporation.


ISBN:  1580623123
The Everything Get-A-Job Book:  From Resume Writing, to Interviewing, to Finding Tons of Job Openings


Graber, S.  (2000).  MA:  Adams Media Corporation


ISBN:  1580622232
The Everything Resume Book


Graber, S.  (2000).  MA:  Adams Media Corporation


ISBN:  1580623115
The Interview Rehearsal Book:  7 Steps to Job-Winning Interviews Using Acting Skills You Never Knew You Had


Gottesman, D.  (1999).  New York:  Berkley Books.


ISBN:  0425166864
The Quick Resume and Cover Letter Book


Farr, J. M.  (2009).  Indiana:  JIST Works, Inc


ISBN:  1593575173
Writing a Resume


Schwartz, S.  (1999).  Mankato, MN:  Capstone


ISBN:  0736801812
Your First Resume


Fry, R.  (1996).  New Jersey:  Career Press


ISBN:  156414187x
You’ve Got the Interview, Now What?  Fortune 500 Hiring Professionals Tell You How to Get Hired


Greene, B.  (2005).  Chicago, IL:  Dearborn Trade


ISBN:  9781419511325
Job Loss & Unemployment

Internet Resources

Career One Stop- http://www.jobbankinfo.org/
· This site is a portal to alternative job search sites.  By choosing a general location, the site directs you to a job search site for the specified area.  Sponsored by the U.S. Department of Labor.
Monster- http://www.monster.com/home.aspx
· This popular job search site offers a wide variety of search possibilities and career resources.

Flip Dog- http://www.flipdog.com/
· A search engine for jobs and career information powered by Monster.  Searches can be narrowed by city, state, and category.
Employment and Training Administration- http://www.doleta.gov/
· This site is powered by the U.S. Department of Labor.  The ETA “administers federal government job training and worker dislocation programs, federal grants to states for public employment service programs, and unemployment insurance benefits” (http://www.doleta.gov/etainfo/).  
Net-temps- http://www.net-temps.com/
· A site for job searching.  Resumes can be posted and viewed by potential employers/recruiters.  The site also offers career advice, job search assistance and resume assistance.
Job-hunt- http://www.job-hunt.org/
· A site offering free job hunting e-books, information and suggestions on job searching, and links to job search and information resources.
Smart Money- http://www.smartmoney.com/spending/deals/laid-off-heres-how-to-stay-afloat-23321/?hpadref=1
· A Wall Street Journal article “Laid Off?  Here’s How to Stay Afloat”

NOLO- http://www.nolo.com/legal-encyclopedia/losing-leaving-job/index.html
· A site with legal information on HR & employment issues, specifically job loss or leaving a job.

Museum Jobs- http://www.museumjobs.com/
· A site specifically geared for job searches in museums, galleries, libraries, and archives.
United States Department of Labor- http://www.dol.gov/dol/topic/unemployment-insurance/
· Information on unemployment insurance and benefits for a variety of situations.

Library Resources

Considering a Job Offer


Schwartz, S.  (1999).  Mankato, MN:  Capstone


ISBN:  0736801782
Everything You Need to Know About Getting a Job


Frisch, C.  (2000).  Rosen Pub. Group.


ISBN:  0823929612
Finding Work


(1998).  Mankato, MN:  Capstone.


ISBN:  
Free Money to Change Your Life:  15,000 Government Programs to Get a Better

Job, Start a New Career, Get and Education or Follow Your Dreams

Lesko, M.  (2004).  Maryland:  Information USA, Inc.


ISBN:  1878346407
Guide to Internet Job Searching:  2006-2007 Edition


Dikel, M.  (2006).  New York:  McGraw-Hill.


ISSN:  1527-7410
Leave Your Nose Ring at Home:  Get the Job You Want By Creating a Powerful

First Impression


Swinger, J.  (2006).  Franklin Lakes, NJ:  Career Press.


ISBN:  1564148750
Networking to Find a Job


Schwartz, S.  (1999).  Mankato, MN:  Capstone


ISBN:  0736801804
The Ultimate Job Search:  Intelligent Strategies to Get the Right Job Fast


Beatty, R.  (2006).  Indianapolis, IN:  JIST Works.


ISBN:  9781593573249
Resources on the General State of the Economy and Employment

Internet Resources

A Strong Middle Class:  Middle Class Task Force
http://www.whitehouse.gov/strongmiddleclass/
· This website offers blogs and information on the state of the Middle Class and the U.S. government’s current and future policies for improvement. 
AFL-CIO- http://www.aflcio.org/
· A nationwide union and labor organization, the site offers information on fair labor practices and many other issues pertaining to employment rights.
Post-High School Education and Technical Training

Internet Resources

American Council on Education:  Guide to the Evaluation of Educational Experiences in the Armed Services- http://www.militaryguides.acenet.edu/
· A guide to courses and training offered within our Armed Forces

American Council on Education- http://www.acenet.edu/AM/Template.cfm?Section=Home
· Information on a variety of education related topics including GED testing and government policy.  
NRC (National Research Center for Career and Technical Education)- http://136.165.122.102/mambo/
· This organization is focused on the research, development, and dissemination of information on career and technical education opportunities.  Information for those who have finished a technical program and are looking to enter the workforce and for those interested in enrolling in a technical program.

Association for Career and Technical Education- http://www.acteonline.org/
· Association is involved in the promotion of technical education and the placement of qualified workers.  The site offers an education resource center, forums, and a job bank.
OVAE (Office of Vocational and Adult Education)

http://www.ed.gov/about/offices/list/ovae/index.html
· Powered by the U.S. Department of Education, this site focuses on programs involving adult education and literacy, career and technical education, and community colleges.  

Vocational Information Center- http://www.khake.com/page50.html
· This site offers links to information on vocational education, career and technical education, and workforce preparation.  
Sanford-Brown Institute- http://www.monroeville.sanfordbrown.edu/
· This Monroeville, PA based school that specializes in diploma and specialized associate degree programs in primarily health related fields such as medical billing & coding and medical assistant.

Mapping Your Future- http://mappingyourfuture.org/
· Information on career exploration, college preparation, financial aid information and information for parents.  
Office of Vocational and Adult Education- http://www.ed.gov/about/offices/list/ovae/index.html
· Provided by the US Department of Education, this site offers a great deal of information on both adult and vocational education opportunities.  

Library Resources

300 Best Jobs Without a Four-Year Degree


Farr, M.  (2003).  Indianapolis:  JIST.


ISBN:  1563708612
Miscillaneous
Internet Resources

SBA (U.S. Small Business Association)- http://sba.gov/
· Information on starting and successfully maintaining a small business.
Library Resources

Equipping 101:  What Every Leader Needs to Know

Maxwell, J.  (2003).  Nashville:  Thomas Nelson Publishers.


ISBN:  0785263527
How to Get Off the Fast Tract—And Live a Life Money Can’t Buy


Kirsch, M.  (1991).  Los Angeles:  Lowell House; Chicago:  Contemporary 
Books.


ISBN:  
Management


Schermerhorn, J.  (1999).  New York:  John Wiley & Sons, Inc.


ISBN:

Secrets of Power Salary Negotiating:  Inside Secrets From a Master Negotiator


Dawson, R.  (2006).  Franklin Lakes, NJ:  Career Press.


ISBN:  9781564148605
Should I Do What I Love?:  (Or Do What I Do—So I can do What I Love on the Side)

McColl, K.  (2005).  Seattle, WA:  Sasquatch Books.


ISBN:  1570614571
Staying Home:  from Full-Time Professional to Full-Time Parent


Sanders, D.  (1992).  Massachusetts:  Little, Brown, and Co.


ISBN:  0316770612
The Mercury Transition:  Career-Change Empowerment Through Entrepreneurship


Atchity, K.  (1994).  Connecticut:  Longmeadow Press

ISBN:  068145248x
